
BAR CSS Submittals



Do not refresh or leave page without saving a draft
or all progress will be lost



Input the primary address of  project
- DO NOT submit multiple applications for multiple addresses / TMS numbers
- Indicate additional addresses in the description



Type address in search bar
- Directional streets should be abbreviated: N, S, E, W
- For multiple street numbers input each address separately (ie. search 75 Calhoun, not 75 – 85 Calhoun) 
- TMS numbers start with “C” for city of  Charleston parcels (C4580101001) no hyphens or spaces
- ½  addresses must be typed as fraction (2 ½ George not 2.5 George)



You are submitting for the 
Board of  Architecture Review

Provide a detailed scope of  work

Input square footage of  entire project

Cost of  project scope of  work



If  you do not have addition contacts to list, 
click next



Use the search function to add all additional contacts with a CSS account

Search additional 
contacts here by 
name



Any contacts added will appear here



• Please choose your requested meeting 
date from the “BAR Meeting Schedule” 
found on our website. Staff  will notify 
you if  the requested date is not available 
(due to project cap). If  you select an 
incorrect day, staff  will place your item 
on the next available meeting date 
following that day

• If  you are unsure which review step to 
choose, projects should initially be 
submitted for “conceptual review” as this 
is the first phase in the BAR review 
process

• For extensions of  previous approvals 
please choose the level of  review you are 
extending



Prior to submitting, 
confirm with zoning 

that you do not require 
additional zoning 

approvals

This can include 
additional information 

from the description



Attach all require files
Staff  will verify for complete submittals

Submittals that do 
not include ALL 
required files will 
not be accepted



If  you would like to upload any additional files, please make sure the 
attachment’s type is set to “Charleston”



Please read carefully before signing 
You are submitting a legal document



Verify all project information is correct



Verify all project information is correct



Confirm you have added all necessary documents before submitting. 
You will not be able to see these attachments once you submit

You will not be able to make changes or add additional documents after you submit



BAR staff  has been notified of  your submittal

You can no longer make changes or add additional documents at this time



Invoices will be created and sent once staff  has an opportunity 
to verify the submittal is complete 

Confirmation of  submittal does not constitute inclusion on any agenda
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